
 

 

 

Dear students, 
 

You are almost there! We hope that this guideline will help you settle quickly at your 
host-company and help you to adjust to the Maltese culture. Therefore, read 
carefully the following instructions: 

 

 
Host-company’s guidelines and schedules will be discuss during your first introductory 
meeting. 

 
 

Punctuality is very important! If you are late, inform your host-company. 
 
 

If you are sick and unable to go to work, inform your mentor at the host-company 
immediately. Sick leave for more than 1 day should be accompanied by a medical certificate. 

 
 

If you are unable to contact your host-company’s mentor, contact your Easy Job Bridge 
coordinator. 

 
 

Behave professionally with your host-company. If you don’t understand something, don’t be 
afraid of asking. 

 
 

You should address formally all host-company’s mentors, directors and managers, unless the 
manager or your mentor says otherwise. 

 

    Don’t use your mobile device at work. 

Ensure that your uniform is always neat and clean and you follow the host-company’s dress 
code. At the end of your internship, please return the uniform cleaned to your host-company. 

 
 

Any financial charges from general damages, negligence or destroying of accommodation, lost 
or stolen property will be at your responsibility. 

 
 

It is important to note, that Maltese will sometimes speak Maltese at the workplace. This is not 
a sign of disrespect, but natural whilst in Malta. 

 
 

Negotiating payment or any other benefit with Easy Job Bridge or your host-company is not 
allowed. 

 
 

Any serious misconduct will result in cancellation of your internship programme, no refund and 
your sending organisation will be informed immediately. 

 
 

If you have any questions about the above, please do not hesitate to contact us! 

We wish you all the best, Easy Job Bridge Team 


